
 

Payroll Direct Deposit 

1. Log on to BannerWeb at http://go.middlebury.edu/bw or http://go.miis.edu/bw 
2. Select the Employee tab: 

 

3. Select Pay information:  

 

 



 

      4.  Select Direct Deposit Allocation: 

 

5. Select Add New Direct Deposit 

 

 

 

 

 

 

 

 

 



 

 

6. Enter the following information: 
o Bank Routing Number 
o Account Number 
o Account Type (Checking or Savings) 
o Amount 100% (cannot be a dollar amount if it’s your only allocation) 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

7. Once the Save allocations button is selected, a confirmation message and the 
following will appear on the screen. 

a. Please Note: The first transaction will be a prenote (or test) to the 
account(s) you have indicated below and you will receive an actual 
check. Once your account(s) have been verified, your pay will be 
deposited directly into the appropriate account(s). Adding or 
changing existing account numbers will also be subject to prenote. 

 

 

 

 

You can log into banner web to make changes to your direct 
deposit allocation using the same method, but please note, 
any changes will be subject to prenote testing. 


